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GB SHARE PLANS - SHAREWORKS GUIDE
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Your guide to joining our share plans 

Shareworks is a platform that allows you to join our share plans, view and manage them, and later trade any CCEP shares you may hold. 
This guide is intended to help show all the likely steps you’ll need to take to activate your Shareworks account, handle your first log-in and then the 
process of joining our share plans.
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Activating your Shareworks account

This section is for those who are newly eligible to join our Share Plan. The steps you need to take depend on whether you 
have an active CCEP email address or not. 

Please note: if you received an activation email or letter from Shareworks in the past and you didn’t activate your 
account, or are having any issues, please contact Shareworks support via phone or email.

UK: +44 (0)800 088 5912 (8am to 6pm GMT)
International: +44 (0)20 3751 5668
Email: help.emea@shareworks.com
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Step 1Activating your Shareworks account

Visit ccep.solium.com and select ‘Open Account’ top right.

https://myapps.microsoft.com/signin/Solium/9ff7b889-a91e-430d-b4e7-26c2bd34b2cd?tenantId=c3549632-51ee-40fe-b6ae-a69f3a6cc157
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Step 2Activating your Shareworks account

You should have received an account activation code via your CCEP email address or by letter. 

Select the ‘An Account Activation Code’ and enter your code, confirm you’re not a robot and click the ‘Continue’ button. 
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Step 3Activating your Shareworks account

Verify or complete your information and click the ‘Continue’ button. 



CCEP share plans   |   7

Activating your Shareworks account Step 4

Lastly, just set-up a chosen password. You can also change your username at this stage too if you wish. Once done, keep a 
safe record of these details so you can login at any time.
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Activating your Shareworks account Step 5

This is just a screen to confirm your account has been activated and provides you with your account number, which you 
need as part of the log-in process. Again, keep a safe record of this so you can login at any time. 
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First-time login Step 1

Visit ccep.solium.com and select ‘Login’ top right. You’ll then view this screen. Enter your email, username or account 
number, followed by your password. You should have these details to hand following the activation process above. Select 
‘Remember My Account’ if you are on your own device and it’s secure, followed by the ‘Login’ button.

https://myapps.microsoft.com/signin/Solium/9ff7b889-a91e-430d-b4e7-26c2bd34b2cd?tenantId=c3549632-51ee-40fe-b6ae-a69f3a6cc157
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First-time login Step 2

For security, complete answers to three memorable questions. This allows the Shareworks helpline team to validate your 
identity if you contact them. Click the ‘Save’ button to continue.  
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First-time login Step 3: Non-US Employees

For non-US residents. A W-8BEN form like the one below appears. As an owner or future owner of CCEP shares, 
completing this allows you to benefit from a reduction in US Withholding Tax – a requirement for employees of US-listed 
companies like CCEP. Complete the form (note: if you’re a UK citizen, then leave field 5 blank and enter your NI Number in 
field 6) and then click the ‘Save’ button to continue.
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First-time login Step 3: US Employees

For US tax residents. A W9 form like the one below appears. A requirement for employees of US-listed companies like 
CCEP. Complete and then click the ‘Save’ button to continue.  
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To allow you to be contacted easily in relation to your share plans, you can provide your personal phone and email address 
here. This screen will only appear if Shareworks doesn’t hold these details on your account already. Providing an email 
address is vital as Shareworks primarily communicates via email. Complete and then click the ‘Save’ button to continue.  

First-time login Step 4
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Consider making your account more secure by setting up two-tier authentication. Remember your account has personal 
data that you don’t want getting into the wrong hands. 

First-time login Step 5
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Finally, you are invited to join our all-employee Share Plan at this stage. If you don’t, you’ll be taken to your personalised 
dashboard and you can see there will be a prompt to join here too. 

First-time login Step 6
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To enrol in our Share Plan follow the ‘Enrol now’ button on the dashboard under Tasks. 

Joining our Share Plan Step 1
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Follow the screen prompts to enter how much you’d like to invest (contribute). Press ‘Continue’. An error will display if you 
enter an amount outside of the minimum and maximum limits. 

Once you’ve told us what contribution you want to make we’ll apply that from the next pay period. HMRC rules limit your 
contributions to:

• £1,800 per year
• 10% of your year-to-date salary

So, if you decide to contribute more than HMRC allow we’ll limit your contribution to get you back within the rules.  

Joining our Share Plan Step 2
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Read and accept the Partnership Share Agreement (PSA) and click ‘Continue’. Then verify you wish to join by clicking the 
‘Confirm’ button at the end. 

Joining our Share Plan Step 3
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You’re all done and a confirmation screen will appear. From here you can change the amount you contribute or  
stop it if needed. 

Joining our Share Plan Step 4
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To enrol in our Share Shop follow the ‘Enrol now’ button on the dashboard under Tasks. 

Joining our Share Shop Step 1
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Follow the screen prompts to enter how much you’d like to invest (contribute). Press ‘Continue’. An error will display if you 
enter an amount outside of the minimum and maximum limits.   

Joining our Share Shop Step 2
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Read and accept the Terms and Conditions and click ‘Continue’. Then verify you wish to join by clicking the ‘Confirm’ button 
at the end. 

Joining our Share Shop Step 3



CCEP Share Plan   |   23

Contact Shareworks

If you have any questions after reading this, and the Frequently Asked Questions, please contact the Shareworks team. As 
independent SIP and Share Plan specialists, they’ll be happy to help. Whilst they can’t offer financial advice, they can help 
clarify the facts or any part of the Share Plan journey.

UK: +44 (0)800 088 5912 (8am to 6pm GMT)
International: +44 (0)20 3751 5668
Email: help.emea@shareworks.com

Just remember: The CCEP share value may go down as well as up based on business performance, wider market conditions, demand on the stock market and other external 
factors beyond CCEP’s control. Past performance is not a guide to what the future performance will be, so you should invest no more than you can afford. If there is any conflict or 
inconsistency between the Rules of the Plan and this document or any other information provided by us, the Rules of the Plan will overrule any other document. The Rules that govern 
our Share Plan are available to view on Shareworks at any time. 
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